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·  To  excel  in  my  area  of  activity  by  taking  up  challenging   assignments  at  the  workplace, 
     Improve skills by maintaining a learning attitude, and contribute to the growth of organization by 
     Putting to use my skills, experience, potential and knowledge acquired over time.

· B.Com –Lucknow  University (U.P)  

· 12th Passed from U.P.
· 10th Passed from U.P.. 

· Tally ERP -9 and 7.2 ,Ms Office , MS- DOS,  Windows XP , Windows 7, FoxPro , Tally9.0, English Typing 

 Internet etc.
       
· Presently work in V.C.GARG & CO.
        (02th  April  2016  to till Date)

Position
    : 
Accounts 
Key Skills :- TDS Return,  Accounting, Sales Tax Return, Service Tax, Income Tax, Tally, Excel & ROC Work.
Responsibilities: 
· Entry of all the purchases entering the bank payment vouchers, Maintaining Ledger books .

· Creating bills with proper processing.

· Sale & purchase entry in Tally ERP 9&Tally 7.2 and Ledger book.

· Monthly Stock  Registers
· Doing field work as whenever required in bank & customer.

· Assisting senior account to maintaining all accounts books & computer application’s.                                                
Responsibilities: 
· Entry of all the purchases entering the bank payment vouchers, Maintaining Ledger books .

· Creating bills with proper processing.

· Sale & purchase entry in Tally ERP 9&Tally 7.2 and Ledger book.

· Monthly Stock  Registers
· Doing field work as whenever required in bank & customer.

Assisting senior account to maintaining all accounts books & computer application’s.
· KEY SKILLS 
· Tally ERP 9 & Tally7.2 
· CompuOffice Online( Tax Pay )

· MS Excel & MS Word
             
· Father Name


:
JAGDISH PRASAD TIWARI
· Gender



:
Male
· Nationality


:
Indian
· Date of Birth      

:
5  December 1994
· PERMANENT ADDRESS.    :
Village Post- Khanaipur








 Dist: - Amethi Uttar Pradesh) 229309
· Marital Status

            :
Unmarried
· Languages Known

:           English and Hindi
· Strengths                                   :
Hard Working, Patience, Optimistic Team player
· Areas of Interest

:           Accounts , Computer Works
· Hobbies                                     :           Chess & Cricket, Listening music.

    I hereby declare that the above information is true to the best of my knowledge and belief.
Date:    
Place:  
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   COMPUTER KNOWLEGDE
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    PERSONAL DETAILS: 





    DECLARATION: 
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