CURRICULAM VITAE 


 
CAREER OBJECTIVE

To build a long term career in professionally managed organization in management field and improve my managing skills by constantly taking new challenges, thereby contributing to organizational growth.

ACADEMIC BACKGROUND

Professional Qualification 
	Completed Graduation ( B.Com ) 
	2013
	M.D.University, Rohtak

	Post Graduation (M.Com)
	2015
	M.D.University, Rohtak


Qualification

	Examination
	Year of Passing
	Board

	Class XII (Commerce)
	2010

	CBSE

	Class X
	2008
	CBSE


DIPLOMA COURSE

· Basic knowledge of computer .    
· MS-Excel (MIS-advance excel)   

TECHNICAL SKILLS
· Accounts & Finance
EXPERIENCE


· Working Experienced with Fedex Express from 10th of July till know in billing and manual invoicing and Custom duty clearance department.
· And had also worked with Genpact from January 2016 to July 2017 in Finance/Account in A/R department as credit risk management/credit under writer.
· Analysis on client’s record to assign the credit rating in terms of value.
· Bank reconciliation statement/.
· Maintain MIS report

· Payments Apply & records and their follow up also.
· Maintaing Data of every Clients Accounts

· Research the customer detail for the business developments & client interaction with existing and new customer.
.
· Verification and Documentation of records.
· Daily reports of my team works.
ABOUT SELF AND ASPIRATION


· Dynamic  with a positive attitude.  

· Manage Stress, co-ordination with other people.
· Ability to take-up responsibility & complete with in the time & frame.

· Self Motivated & Punctual toward my work.

· Handle problems easily.
· Honest.
WEAKNESS


· Patience Level.  

· Can’t say no to anyone for help.
HOBBIES


· Listening Music  

· Playing games.
PERSONAL MEMORENDA

Father's Name
:
Mr. Bhagat Singh Rawat  
Date of Birth
:
2nd Jan 1993
Languages Known
:
Hindi & English
Nationality                     :
Indian

DECLARATION

I hereby inform that the above mentioned information is true up to my knowledge and belief. I bear all responsibility for the correctness of the above mentioned particulars 

         Date  :
Place :   

                                                            (KAVITA RAWAT)







Address : - 2442, Sec-3/A,  


Faridabad (Haryana),   Ballabgarh


121004


Mobile  -    8743856288


E-mail : kavitarawat788@gmail.com  


              


	





KAVITA   RAWAT


   (Female)








