Deepak
WZ-315  Nangal Raya 
New  Delhi-110046
Contact Number: +919015665477
Email ID: deepak.971732@yahoo.com

Objective:

Good problem solving and analytical skills. To take challenging in career and grow consistently along with the organization.

Employment History:
	Global Alliance Matrimony                                                                                  Jan 14 to Dec 18 


          Global  Alliance Matrimony is Matrimonial firm very famous in Delhi/NCR.
            MIS Executive

            Here I am working as a MIS Ex. for Global  Alliance Matrimony.

Roles & Responsibility
· Prepare the master tracker for all operation related reports.
· Maintaining Target Detail
· Keep the records of all activities completed by previous / current year
· Prepare the reports weekly, monthly and as required by team 
· Generation of various types of reports and provide information in various formats as approved by management

· Prepare and maintain performance report.
· Prepare and maintain expense sheet..

· Prepare and maintain Attendance Report

· Prepare and maintain profiling details.

· Prepare and Update Inventory and Stock Reports
· Prepare and Update price list and deduction %
· Prepare and update detail of product

· Prepare and making the Profile’s

     Areas of Expertise

Over the years, I have developed immense competence in managing Data Entry Operations and MIS Reporting. The ability to quality output even under immense pressure is probably my biggest asset; it has come to me through a lot of hard work.
STRENGTH

· Ability to work under Pressure

· Ability to role play as a team player

· Good Command and good speed in excel

· Ability to lead workers
Educational Qualification:
	S. No
	Course
	Name of Board/University
	Year

	1
	Class 10th
	CBSE.
	2006

	2
	Class 12th
	CBSE
	2008

	3
	BCA
	MDU Rohtak
	2011

	4
	MCA
	MDU Rohtak
	2017



Computer Literacy


MS – Office (MS Word, MS Power Point and MS Excel, PHP)

MS Excel – Advance
Personal Details:

Date of Birth


:
01-12-1990
Father’s Name

:
Sh. Mahesh Kumar
Permanent Address

:
WZ-315 Nangal Raya ND-46
Gender


:
Male

Marital Status

:
Unmarried
Mother Tongue

:
Hindi

Languages Known

:
Hindi, English (Reading, writing, speaking)



Declaration:
I undersigned want to inform you that the above information is true according to my knowledge. 













Date





                 
Place  : New Delhi





Deepak
                                                                                                
