D.Karthik






	CAREER OBJECTIVE:



To pursue a challenging and satisfying career to enhance my skills in conjunction with the organization’s goals and objectives

     I offer myself for a suitable back end operation job in your organization in Chennai.
	EDUCATIONAL Qualifications:

	Course
	Institution


	Board  /

University
	Year of

Completion
	Marks %



	            B.Sc

      {Electronics} 

               XII

                X

Certificate course in Advanced Networking Using CISCO ROUTERS    
Advanced Entrepreneurship Development Program       

               
	Mohammed Sathak College

Chennai.

B.K.M Hr.Sec.School

Kelambakkam.

B.K.M Hr.Sec.School

Kelambakkam.

NSIC Technical Services Centre, Chennai.
NSIC Technical Services Centre, Chennai.
	Madras

University

State Board

State Board

Central Board
Central Board
	2001

1998

1996
Oct 2018
Nov 2018
	70%

72%

70%

A  Grade


	Computer proficiency:



Program

:  Ms-OFFICE (Excel - VLOOKUP, HLOOKUP, Pivot table, PIE                      Chart,Word, POWERPOINT presentation), HTML.
	technical exposure:


INPLANT TRAINING:                                          
· Numeric Electronics (UPS),                                                  
· Robotics, Lift Project.
· Lower Typing. ( FAST Typing )                        
	Work Experience: 


1.   VIT UNIVERSITY., 

       Designation: Data Entry Operator  (Secretarial work)  (June 2016 to Jan 2018)
 (Admission Section, Reception, Library, PRO Section, Special Officer Section, Guest Pickup, Exam Invigilator – Entire Administrative Back office Work in all sections) ( A to Z work done)
2. CRP RISK & MANAGEMENT PVT LTD.,   
 Designation: Claims Executive (July 2012 to Sep 2015) 
Job Description: CRP is an agent for ICICI Lombard and risk mitigation consulting and solutions provider. Worked in Off role process. (Late salary & Office shifted from Mambalam to CMBT) 
My role is in Claims Processing as Claims Executive. Maintaining the MIS report, Monitoring Investigators report, Motor reports making and updating in Fasttrack.Sending reports to the client ICICI Lombard. 

3.  BUREAU VERITAS INDIA LTD., 
Designation: ITD – Coordinator (May 2011 to June 2012) 
Job Description: Bureau Veritas India Ltd is an MNC Company located in 134 countries and it is third party inspection company.My role is in International trade division as a coordinator (Short term Contract Job) getting the martas from the surveyor and feeding the datas in to the excel sheet. Sending daily reports to the client CMA-CGM.

4.  PRANAV EARTHMOVERS PVT LTD., (Dealer of TELCON CONSTRUCTIVE                      EQUIPMENTS PVT LTD) 
Designation: Dealer Management Service Executive (Sales Coordinator)
 (Sep 2008 to Apr 2010)

  Job Description: Pranav Earthmovers Pvt Ltd is the sister concern of Shekhar Logistics, Bangalore.Telcon constructive equipment ltd is the Tata Company collaborated with Hitachi, Japan is in the field of Constructive Equipments. Pranav is one of the dealer in tamilnadu and after two years the dealership agreement is closed due to low sales. 

My role is Preparing Quotations, Proforma Invoice, Margin Money Receipt, Cash Receipt.Preparing Tenders & Purchase order, Sales Order, A/R Invoice, and Delivery Note. Maintained Stock & Sales MIS report, C forms, Registration forms. Preparing Sales Commission, checking T A Bills. Attending walk in Customers. Monitoring the sales officers and followup with them for the daily customer’s visit.Creating new BP code for the customers and Entering their report in to the SAP B1 Software and DMS for the Management review.Preparing periodical reports on the progress and review with the undersigned.

5.   CENTURY WELLS ROOFING INDIA PVT. LTD., 
       Designation: Customer Relation Executive – Team Leader (Corporate – Back Office)

      (Dec 2005 to Aug 2008)

   Job Description: Company has manufacturing Coloured Pre-Painted (GI & GL) Steel Roofing Sheet.

 My role in the company included collecting data base through various source like Internet, Yellowpages, etc.Find the potential leads through telephonic conversation. Generating valuable sales lead and exploring the product to market.Meeting Internal & External Customers Requirement.Preparing Quotations, Performo Invoice and Boq.Coordinating with Channel Partners to visit customers. Maintaining the CRE Team. Coordinating with Dealers, Agents, Corporate clients & Distributors.Meeting Customers Compliants & Satisfaction.Reporting to Management.

Centralized Telemarketing team dispersed to each state. They transferred me to Hyderabad for the same salary.

Current Salary

:
Rs.15, 000 / Month + Other Benefits 
Expected Salary                    :          Above 17,000 (According to the position) (Negotiable)
Total Experience

:
10 Years
	PERSONAL DETAILS:


Nationality
:    Indian, hindu, yadhava
DATE OF Birth
:    16.11.1980
 
Sex


:    Male 
Father’s Name
:  S.P.Duraibabu

Marital Status        :   Married
Languages

:    English, Tamil, TELUGU.

Contact Number
:    9444677977, 9944227373
DECLARATION:
I do hereby confirm that the information given above is true to the best of my knowledge.






Place: Kelambakkam                                                                           Yours Faithfully,

Date:                                                                                                      (KARTHIK.D)

No 3/283, Gangai Amman Koil St, 


Sathankuppam,


Kelambakkam, IT Highway, OMR


Chennai - 603103.


 Tamilnadu, India.








       E-mail: karthikbabu90@yahoo.com








Mobile: 9444823023








